DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

STATE OF CALIFORNIA — SECRETARY OF STATE

RECORDS RETENTION SCHEDULE STATE RECORDS PROGRAM
STD.73 (REV. 2/2015)

(1) DEPARTMENT*

(2) AGENCY BILLING CODE IMS CODE (3)
Department of Consumer Affairs, Administration Division 57436 PAGE 1 OF o7 PAGES
(4) DIVISION / BRANCH / SECTION (5) ADDRESS
Contractors State License Board 9821 Business Park Drive, Sacramento, CA 95827

CHECK THE APPROPRIATE BOX
(6) |:| New schedule of records that have never been scheduled. [Complete boxes (9)—-(12)]

7) Revising a previous schedule. [Complete boxes (9)—(16)] (A new approval number will be assigned.)

®) |:| Amending some pages of a previous schedule. [Complete boxes (13) - (16)] (The original approval number will remain in effect.)

NEW SCHEDULE INFORMATION (9) SCHEDULE NUMBER (10) SCHEDULE DATE (11) NUMBER OF PAGES (12) CUBIC FEET (Total Schedule)
(If applicable) CSLB 2024 12/01/2023 57 14470

PREVIOUS SCHEDULE INFORMATION | (13) SCHEDULE NUMBER (14) APPROVAL NUMBER (15) APPROVAL DATE(S) (16) PAGE NUMBER(S) REVISED
(If applicable) CSLB-8-2014 2014-318 8/27/2014 20

(17) FUNCTIONAL STATEMENT

The Contractors State License Board protects consumers by regulating the construction industry through policies that promote the health, safety, and general welfare of the public in matters relating to construction.

PART | - AGENCY STATEMENTS

As the program manager (or person authorized to sign for the program manager) directly responsible for the records listed on this records retention schedule, I certify that all records
listed are necessary and that each retention period is correct. For revisions, all items on the previous schedule are included or accounted for on the recapitulation. Vital records
identified by this schedule are protected. If protection is not currently provided but plans are underway, the details of such plans are shown in Column 48, Remarks.

(18) SIGNATURE - MANAGER RESPONSIBLE FOR THE RECORDS (19) TITLE NAME - (Printed or Typed) (20) PHONE NUMBER (21) DATE SIGNED
chief of administratidngrid Witowscki-Sed|ar| — 2/9/2024
In accordance with Government Code 12274, approval of this Records Retention Schedule by the Secretary of State is hereby requested. Retention periods shown have been established in
accordance with the criteria set forth by Section 1667 of the State Administrative Manual.
(22) SIGNATURE - RECORDS MANAGEMENT ANALYST (23) CLASSIFICATION (24) NAME - (Printed or Typed) (25) PHONE NUMBER (26) DATE SIGNED
DCA RMC/AGPA Mac Aguilar I 1/26/2024
PART Il A — SECRETARY OF STATE APPROVAL (Per Government Code Section 12272)
(27) SIGNATURE - CalRIM CONSULTANT NAME - (Printed or Typed) (28) APPROVAL NUMBER (29) APPROVAL DATE (30) EXPIRATION DATE
Noel Mosqueda 2023-168 01/26/2024 01/27/2029
PART Il B — ARCHIVAL SELECTION (Per Government Code Section 12223) FOR ARCHIVES' STAMP _
THE ATTACHED RECORDS RETENTION SCHEDULE: DocuSigned by:
(31)|:| Contains no material subject to further review by the California State Archives
(32) Contains material subject to archival review. Items stamped “NOTIFY ARCHIVES” may not be destroyed without clearance by the ~
/N California State Archives. (Per Section 1671 of the State Administrative Manual.)
(33) SIGNATURE - CHIEF OF ARCHIVES OR DESIGNATED REPRESENTATIVE NAME - (Printed or Typed) (34) DATE SIGNED
Michael McNeil 1/26/2024

*Department refers to any Agency, Department, Board, Commision, Office or Other



DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 2 of 1682 Pages
TEM ACUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA |VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.] SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
Executive Management Records
1 33 NOTIFY  |Legislative Files: 10 years 10 years
ARCHIVES

1a a) Proposed Legislation P Retain in office for 10 years

1at . . E from current calendar year, Do

11bb2 b) Bills that affect CSLB and their a E Not Destroy. Notify DCA Records

1c ¢) Correspondence p Coordinator for transfer to the

1c3 E Secretary of State, State

1d d) Position Papers P Archives.

1d4 E

1e e) Sunset Review P

1e5 E

1f f) Classifiaction and Regualtion P

16 E

2 17 NOTIFY | Rule Making Files: P 20 years 20 years Retain in office for 20 years

ARCHIVES from current calendar year, Do

Not Destroy. Notify DCA Records
Coordinator for transfer to the
Secretary of State, State
Archives.




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE STATE RECORDS PROGRAM

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

(35) APPROVAL NUMBER (36)
2023-168 Page 3 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) (41) |(42)| 43) (44) | (45) (46) (47) (48)
3 19 NOTIFY  |[Management Studies and Reports-these are P 20 years 20 years
ARCHIVES

reports that have been written about CSLB by
CSLB staff such as:

Retain in office for 20 years

3a a) Sunset Review from current calendar year, Do
3b b) Strategic Plan Not Destroy. Notify DCA Records
Coordinator for transfer to the
Or outside sources such as: Secretary of State, State
3c c) Price Waterho'use Archives.
3d d) KPMG Consulting
3e e) DCA
3f f) Department of Finance
4 21 NOTIFY  Board Meeting Minutes (original transcript of P Active Active Active is retain as historical
ARCHIVES " Board meetings and agenda) data per CSLB policy.
4a | E
5 1 Cassette tapes of Board Meetings (used to M Active Active Active is until transcribed, then
transcribe Board meeting minutes) destroy.
6 39 NOTIFY  Board Meeting Files (backup material for Board P 15 years 15 years Retain in office for 15 years
ARCHIVES minutes, includes copies of agenda and from current calendar year, Do
handout packets) Not Destroy. Notify DCA Records

Coordinator for transfer to the
Secretary of State, State
Archives.




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE STATE RECORDS PROGRAM

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

(35) APPROVAL NUMBER (36)
2023-168 Page 4 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) [(42)] “43) | (44) | 45) (46) | (47) (48)
7 2.9 NOTIFY  Board Members Files (personnel, travel, P Active Active Active is until end of Board
ARCHIVES  attendance, photos, etc.) +5 years +5 years Member’s appointment. Retain 5

Yrs., thereafter.

8 5 NOTIFY | egal Opinions (Attorney General and DCA P 20 years 20 years Retain in office for 20 years
ARCHIVES Legal staff opinions affecting CSLB) from current calendar year, Do
Not Destroy. Notify DCA Records
Coordinator for transfer to the
Secretary of State, State

Archives.
9 17.6 Controlled Correspondence (correspondence P 15 years 15 years Retain in office for 15 years
addressed to the Registrar and routed to from current calendar year, Do
divisions for response) Not Destroy. Notify DCA Records

Coordinator for transfer to the
Secretary of State, State
Archives.

Executive Management Records, Continued




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 5 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
10 9 NOTIFY  Correspondence File (also known as Subject P 15 years 15 years Retain in office for 15 years
ARCHIVES * File used by Administrative and Executive from current calendar year, Do
Staff) Not Destroy. Notify DCA Records
Coordinator for transfer to the
Secretary of State, State
Archives.
11 6 NOTIFY  Memorandum File (also known as Chronological P 3 years 3 years Retain in office for 3 years from
ARCHIVES current calendar year, Do Not
Destroy. Notify DCA Records
Coordinator for transfer to the
Secretary of State, State
Archives.
12 2 NOTIFY | icense Law/Statutes P Active Active Active is until suspended.
ARCHIVES Retain as historical data.
13 NOTIFY IBoard Rules and Regulations P Active Active Active is until suspended.
ARCHIVES Retain as historical data.
14 6 License Law and Board Rules and Regulations; P Active Active Active until revised, superseded
“California License Law and Reference Book” or rescinded. A copy of each
edition is retained for reference




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 6 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
and as historical data.
15 Licensing Statistics Reports
15a 4 Licensing Statistics Reports P
10 10 Retain for 10 years and then
15b Licensing Statistics Reports M years years purge.
15¢ Licensing Statistics Reports E
16 4 Enforcement Statistics Reports
16a Enforcement Statistics Reports P Retain in office for 10 years
10 10 f t calend d
16b Enforcement Statistics Reports M years years rom current calendar year an
then purge.
16c Enforcement Statistics Reports E
17 1 Internet (Website) Statistics Reports P 5 years 5 years
2005 to current.
17a Internet (Website) Statistics Reports E 5 years 5 years .
18 1 Administrative Management Statistics (includes P 15 years 15 years
Agency Statistical Profile)
Retain 15 Yrs., then destroy.
18a Administrative Management Statistics (includes E 15 years 15 years y
Agency Statistical Profile)
19 36 Budget Files:
19a a) Expenditures P
19a1 E Active + 1 vear: active is current




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 7 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
19b b) Statements of Revenue P budget year. Retain one year
19b2 E Active Active therafter, then destroy. Original
19¢c c) Budget worksheets P . .
+1yr +1yr records are retained in the
19¢3 E Budget Office per their Records
19d d) Budget Change Proposals P
19d4 E Schedule.
19e e) Dept. of Finance Budget Letters P
19e5 E
Admin Management Records
Personnel files and related documents Xl |INOTE: Official personnel
records/files are located at the
DCA Personnel Office. These
records/files are active until
employee separates, transfers
or retires pursuant GC7928 and
CC1798. These records/files are
exempt from public disclosure,
but individual (whom it is
regarding) is allowed access.
20a | 92 Personnel Files (in Supervisor’s control) P
Active Active Remark(s): Active until
20b Personnel Files (in Supervisor’s control) E +1 year +1 year employee terminates from CSLB.




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 8 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
21 12 Request for Personnel Action (RPA's) P Active + Active + Active +3 years
3yrs 3yrs
22 1 NOTIFY  Policy and Procedure Memos P 25 years 25 |50 years Retain in office for 25 years
ARCHIVES years from current calendar year.
After 25 years, send to SRC for
25 years. Notify DCA Records
Coordinator for transfer to the
Secretary of State, State
Archives.
23 1 NOTIFY  Management Memos (includes Administrative an P 3 years 3 years Retain in office for 3 years from
ARCHIVES current calendar year, Do Not
Destroy. Notify DCA Records
Coordinator for transfer to the
Secretary of State, State
Archives.

24 7 Performance Measures P 15 years 15 years Retain in office for 15 years
from current calendar year and
then purge.

25 6 Administrative Management Statistics (Agency P Active + Active + Active + 15 yrs

Statistical Profile, etc.) 15 yrs 15 yrs




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 9 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) 39) (40) (41) [(42)| (43) | (44) [ (45) | (46) | (47) (48)
26 3 Administration Division Office Procedures (for P Active '‘Active
contracts, purchasing, personnel, etc.)
Active is until revised,
Administration Division Office Procedures (for E Active '‘Active superseded or rescinded.
contracts, purchasing, personnel, etc.)
27 8 Budget Files: 10 years 10 years
27a a) Expenditures P
27a1 E
27b b) Statements of Revenue P Archive - retain for a minimum
2277132 Bud ksh E of 10 years from end of last
27CC3 ¢) Budget worksheets £ fiscal year affected. Active files
27d d) Budget Change Proposals P kept in Executive (Item 19).
27d4 E
27e e) Department of Finance Budget P
27e5 E
28 3 Board of Control Claims P 2 years 2 years Retain for two years from end of
fiscal year claim is submitted.
Admin Management Records, Continued
29 1.5 Audit Reports P 2 years 2 years This item is prepared by

auditors after completing an
audit. Retain for a minimum of
2 years after completion of
audit.




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER

2023-168

(36)
Page 10 of 1682 Pages

TEM 4

30
30a
30b
30c
30d
30e
30f
30g
30h
30i
30j
30k
301

31
31a
31b
31c
31d

31e

CuBIC
FEET*

CA.
STATE
ARCHIVES
USE

ONLY
(39)

TITLE AND DESCRIPTION OF RECORDS

(Double spaces between items)

(40)

Fiscal Files/Cashiering
a) Cashiering Log Books
b) Miscellaneous Log Books
c) Approved Report of Collections
d) Transfer/Refunds
e) Cash Refunds
f) Revenue Refund Requests
g) Relief of Accountability
h) Return Payment Notices
i) Citation Transmittals
j) Buy-Back Documents from DCA
k) Miscellaneous Receipts
l) List Log

Contract Files - contains copies of agreements
a) Inter-Agency Agreements
b) Maintenance
c) Collection Agency
d) Consultants
e) Arbitration Program

MEDIA

VITAL RETENTION
OFFICE |DEPT.| SRC | TOTAL
(42)| (43) (44) | (45) (46)
Scanned Scanned
or 4 or4
years years

PRA

IPA

REMARKS

(48)

If documents have been scanned
into IWAS, retain for 90 days
after date of scan. If document
has not been scanned into IWAS,
retain for 4 years from the end
of the fiscal year or until the
unit is audited or until the
documents are scanned inot
IWAS then retain hardcopy for
90 days after scanning.

Active is term of contract.
Retain at least 2 years from end
of fiscal year in which
encumbrance is liquidated.

A - .
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STATE OF CALIFORNIA - SECRETARY OF STATE STATE RECORDS PROGRAM

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

(35) APPROVAL NUMBER (36)
2023-168 Page 11 of 1682 Pages
TEM ACUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA [VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.[ SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) @1 (@) @3) | @4 | @5 | @“6) | @47 (48)
31f f) Public Education ATLer £ yearls, destroy arter

audit or 4 years, whichever
. . occurs first. EXCEPTION: Any
Active Active .
P contract or inter-agency
+4 yrs +4 yrs S
agreement which is exempt
from review by the DGS (see
SAM Section 1215) shall be
retained for three years or until
audit by DGS, which ever occurs
first. NOTE: Original contracts
are kept at DCA.

32 7 Space Management Files - contains copies of
32a a) Floor Plans

32b b) Building Specifications Active is for the life of the
32c c) Leases building and/or while the

Active Active property belongs to the State.

+4 yrs +4 yrs Then retain until audited or a

maximum of 4 years from
disposition.

Admin Management Records, Continued

33 19 Automotive Files - contains copies of the
33a a) Automotive Repair Estimate Sheet 1 year 1 year Retain at least one year from




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 12 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA [VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
33b b) Automotive Maintenance Record 1 year 1 year end of fiscal year in which
information was provided.
33c c) Monthly Travel Log (Mileage Log) 1 year 1 year Retain at least one year from
end of fiscal vear in which last
33d d) Report of Vehicle Accident Active Active Active until dispositions of
p +4 yrs +4 yrs automobile is made. After that,
destroy after audit or 4 years,
whichever occurs first.
33e e) Review of State Driver Accident Active Active Active until dispositions of
automobile is made. After that,
destroy after audit or 4 years,
whichever occurs first.
33f f) Home Storage Permit Active Active Active is as long as vehicle is in
+3 vrs +3 vrs use. After that, destroy after
audit or 3 years, whichever
occurs first.
34 4 Inventory Files (contains inventory records for P Active Active Active is until physical inventory
34a E has been taken subsequent to




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE STATE RECORDS PROGRAM

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

(35) APPROVAL NUMBER (36)
2023-168 Page 13 of 1682 Pages
TEM ACUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA [VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.[ SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) @1 (@) @3) | @4 | @5 | @“e6) | @47 (48)

the date of the forms and
reconciled to the perpetual
inventory. Retain until after
audit or four years, whichever
occurs first.

35 4 Property Survey Files (Std. 152) (contains P 4 years 4 years Retain at least two years from
disposition of vehicles, office equipment, IT end of fiscal year in which
35a E prepared. After two years,

destroy after audit or four
years, whichever occurs first.

36 36 Procurement and Accounting Files - contains

36a a) Travel Claims P 4 years 4 years Retain at least two years from

36b b) Invoices P 4 years 4 years end of fiscal year in which claim
is filed. After two years,
destroy after audit or four
years, whichever occurs first.

36¢C c) Purchase Orders P 4 years 4 years Retain at least two years from

end of fiscal year in which
encumbrance is liquidated.
After two years, destroy after
audit or four years, whichever
occurs first.




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 14 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
Admin Management Records, Continued
37 1 Records Inventory Worksheet (Std. 70) P Active Active Retain as 'Active plus previous
37a E schedule’s worksheets until next
inventory, or when no longer
needed for reference or analysis
38 8 Records Trasnfer List (Std. 71) P 'Active 'Active Retain as current until all
records listed have been
destroyed, retired permanently,
transferred to State Archives, or
when no longer needed,
whichever is later.
39 1.1 Records Retention Schedule Approval Request
and Records Retention Schedules (Std. 72 and P Retain as 'Active plus previous
73) Active Active schedule until next revision or
39a E until superseded.
40 0.4 State Records Center Reference Request (Std. 7 P Active Active Retain as active until request
for referral or withdrawal is
completed.
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STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 15 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY

(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)

41 1 Authorization for Record Destruction P 4 years 4 years Retain for two years from date
destruction is authorized. Then
retain two more years or until
audited, whichever occurs first
(maximum of four years).

Warehouse Files:
42 8 Issues Slips (record of forms distributed to CSLB P 6 months 6 months Retain in office for 6 months
staff, offices, and licensing schools) from current calendar year and
then purge.

43 1 Inserter Room Log P 4 years 4 years Retain in office for 4 years from
current calendar year and then

44 16 Shipping Files (packing slips, shipping logs P 4 years 4 years Retain in office for 4 years from

outgoing, shipping logs incoming, express current calendar year and then
shipping log) purge.
Public Affairs Records
NOTIFY i i
45 3 et News releasgs and 1.ndustry bulletins (from P 15 years 15 years Retain in office 15 years then
CSLB to media and industry) .
archive.
46 17 Publication/Reference File (Information used P 5 yrs/retain 5 yrs/retain Retain background and
for contractor/consumer education/outreach; reference materials in office for




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 16 of 1682 Pages
TEM ACUBIC|  CA. TITLE AND DESCRIPTION OF RECORDS MEDIA [VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
includes reference, background, drafts, 5 years then purge; retain
approval, printing information, publication publication master copies as
masters and samples) historical.
Public Affairs Records, Continued
47 | 3.5 NOTIFY IClips (Newspaper, magazine and Interner P 3 years 3 years Retain in office for 3 years from
ARCHIVES | p:
clippings) current calendar year and then
47a E
purge.
48 10 NOTIFY  lVideo and audio tapes (ads, video/audio, E Active Active Retain as historical, until media
ARCHIVES | media coverage, enforcement activity, format changes.
48a NOTIFY announcements, topic-specific consumer DVDs) M
ARCHIVES
49 2 NOTIFY  |Biographies and photographs of Board members P Active Active Retain as historical, until media
ARCHIVES fand staff members format changes.
50 2 Performance measures (used to compile PAO P 15 years 15 years Retain in office for 15 years
monthly and historical statistics) from current calendar year and
then purge.
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STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER

2023-168

(36)
Page 17 of 1682 Pages

TEM 4

52a

52b
52c

53a

53b

54a

54b

55a

55b

56

CuBIC
FEET*

CA.
STATE
ARCHIVES
USE

ONLY
(39)

NOTIFY
ARCHIVES

NOTIFY
ARCHIVES

NOTIFY
ARCHIVES

TITLE AND DESCRIPTION OF RECORDS

(Double spaces between items)

(40)

Correspondence (inquiries regarding
publications, contractor seminars, etc.)

Photographs (all CSLB-related)

Working Files (information used to edit the
Contractors License Law and Reference Book)

CA Licensed Contractor Newsletter

Advertising agency campaign

Social Media Postings

MEDIA

VITAL RETENTION

OFFICE |DEPT.| SRC | TOTAL

(42) (43) (44) | (45) (46)
2 years 2 years
Active Active
5 years 5 years
Active Active

15 yrs 15 yrs

then

retain
3 years 3 years

PRA

IPA

REMARKS

(48)
Retain in office for 2 years from
current calendar year and then
purge.

Retain as historical, until media
format changes.

Retain in office for 5 years from
current calendar year and then
purge.

Retain as historical, until media
format changes.

Retain in office 15 years then
retain as historical.

Retain in office for 3 years from
current calendar year and then
purge.




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 18 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) 39) (40) (41) [(42) (43) | (44) [ (45) | (46) | (47) (48)
Office of Informational Services (OIS) Records
Telecom Records:

57 20 Phone bills - CSLB land line phone bills P 4 years 4 years Retain in office for 4 years from
current calendar year and then
purge.

58 20 Phone bills - CSLB cell phone bills P 4 years 4 years Retain in office for 4 years from
current calendar year and then
purge.

59a | 0.1 Interactive Voice Response System Statistics P Active Active Continously updated; no copies

saved.

59b E

60 0.1 Interactive Voice Response System Manuel M Active Active Active until revised,
replaced/superseded or
rescinded then destroy.

OIS Records, Continued
Data Service Records:
61 | 18.6 Public Sales Request Forms P Active Active Active is until audited, purge
Public Sales Logs after audit.
Public Sales Cashier Collection Reports
Public Sales Selection Summary
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RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

(35) APPROVAL NUMBER (36)
2023-168 Page 19 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)

62 12 Microfiche F 1 year 1 year Retain in office for 1 year from
current calendar year and then
purge.

63 8 Pocket Card Counts and Wall Cert Counts P Active Active Active is until audited; then
shred.

64 5 Reference Materials P Active Active Retain as reference material,
until no longer needed or
superceded.

65 3.6 Computer Access Forms P Active Active Retain as reference material,
until no longer needed or
superceded.

Programming Support Records:

66a | 0.5 Macro Files - Contains macros for CSLB staff. P Active Active Active is until revised, replaced,
superseded or rescinded.

66b E

67 | 0.4 Deleted Licenses P Active Active Retain as reference data for
programming.

68 1.9 Internet (website) statistics E 5 years 5 years OIS has through 2005; 2005 to
current now kept in Executive
Office.

69a | 1.9 OTEC invoices P 3 years 3 years Retain 3 Yrs., then destroy.

69b E
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STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 20 of 1682 Pages
TEM ACUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA |VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)

70 | 56.9 Programming Documentation P Active Active Continously updated; purge
when updated.

71 1.5 Security P Active Active Continously updated; purge
when updated.

72 5.5 File Loads P Active Active Continously updated; purge
when updated.

73 1.4 Licensing Statistics P Active Active Retain as Active reference
material, until no longer needed
or superceded.

74 | 0.7 Contracts P Active Active Retain as Active reference
material, until no longer needed
or superceded.

75 2.4 Forms/Guides P Active Active Continously updated; purge
when updated.

76 7.7 Projects P Active Active Retain as Active reference
material, until no longer needed
or superceded.

77 1.7 Performance Measures/Legislation P 3 years 3 years Retain in office for 3 years from
current calendar year and then
purge.

Techinical Support:
78 0.5 Teale Service Requests P 2 years 2 years Purge every 2 years.
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RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 21 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
79 1 Purchasing Docs, POs, WCJF, software licenses P 7 years 7 years Purge every 7 years, or after
- contains all information regarding purchases audit.
for CSLB’s OIS

80 | 0.05 Feasibility Study Reports (FSRs) P 4 years 4 years Destroy 4 years after approval.
Post Implementation Evaluation
Report (PIER).

81 | 0.05 Post Implementation Evaluation Report (PIER) P 2 years 2 years Destroy 2 years after the system
is no longer operational or
following an audit, whichever is
later.

OIS Records, Continued
Techinical Support, cont.:

82 1.5 Wiring Specs/Contract P 5 years 5 years Retain in office for 5 years from
current calendar year and then
purge.

83a | 0.2 Survey Equipment P/M 5 years 5 years Retain in office for 5 years from
current calendar year and then
purge.

R3h F

84a | 0.05 Disaster Recovery Plan P Active Active Active until superseded.

84b E

85a | 0.05 Inventory Files (IT equipment and phones) P Active Active Active is until physical inventory

85b E +4 yrs +4 yrs has been taken subsequent to

the date of the forms and
reconciled to the nernetinal
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RECORDS RETENTION SCHEDULE
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STATE RECORDS PROGRAM

(35) APPROVAL NUMBER

(36)
Page 22 of 1682 Pages

TEM 4

CuBIC
FEET*

86

87

88

CA.
STATE
ARCHIVES
USE

ONLY
(39)

2023-168
TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION
OFFICE |DEPT.| SRC | TOTAL
(Double spaces between items)
(40) (41) |(42)| 43) (44) | (45) (46)
Testing Records
Itembank (item bank of examination questions) F Active Active +
+5 years 5 years
Examination Version F Active Active +
+5 years 5 years
Test Materials (diagram, booklets, and blueprinf F Active Active +
+5 years 5 years

PRA

IPA

REMARKS

(48)

Lad Lad

inventory. Retain until after
audit or four years, whichever
occurs first.

X - Exempt from public
disclosure per Public Records
Act, Gov. Code §7928.300

| - Access is available only to the
individual the information
pertains to, the “data subject,”
per Information Practices Act,
Art. 1 Civil Code § 1798.

Remark(s): Active is until item
retirement date.

Remark(s): Active is until item
retirement date.

Remark(s): Active is until item
retirement date.
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RECORDS RETENTION SCHEDULE
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STATE RECORDS PROGRAM

(35) APPROVAL NUMBER

2023-168

(36)
Page 23 of 1682 Pages

TEM A4 CUBIC
FEET*
(37) | (38)
89 52
9 | 0.4
91 0.4
92 | 3.5
93a 7
93b
94 17

CA.
STATE
ARCHIVES
USE

ONLY
(39)

TITLE AND DESCRIPTION OF RECORDS

(Double spaces between items)

(40)

Test Materials (diagram, booklets, and blueprint

Candidate Exam Files

Paper Exam Package:
a) Exam Answer Sheets
b) Answer Keys

ADA Documentation

Consumer Satisfaction Surveys

Occupational Analysis (Surveys and Questionnair

MEDIA

VITAL RETENTION
OFFICE |DEPT.| SRC | TOTAL
(42)| (43) (44) | (45) (46)

Active Active

+5 years +5 years
5 years 5 years
5 years 5 years
5 years 5 years
3 years 3 years
6 mos 6 mos

PRA

IPA

Xl

Xl

REMARKS

(48)

Remark(s): Active is until item
retirement date.

Retain in office for 5 years from
current calendar year and then
purge.

Retain in office for 5 years from
current calendar year and then
purge.

Retain in office for 5 years from
current calendar year and then
purge.

Retain in office for 3 years from
current calendar year and then
purge.

Retain in office for 6 months
from current calendar year and
then purge.
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RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 24 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY

(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)

95 17 Occupational Analysis Reports P 15 years 15 years Retain in office for 15 years
from current calendar year and
then purge.

96 | N/A Candidate Comment Forms with comments F 2 years 2 years | X [Retain in office for 2 years from
current calendar year and then
purge.

Testing Records, Continued

97 7 Translator Affidavit (Translator applications padd P 6 years 6 years [ Xl |Retain in office for 6 years from
current calendar year and then
purge.

98 2 Suspected misconduct recordings of exam (Filey F 3 years 3years| X |Retain in office for 3 years from
current calendar year and then
purge.

99 2 Candidate misconduct investigations packets P 3 years Jyears| X |Retainin office for 3 years from
current calendar year and then
purge.

100 2 Correspondence (Inquiries regarding testing issu P 2 years 2 years [ Xl |Retain in office for 2 years from
current calendar year and then
purge.
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STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 25 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY

(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)

101 2 Examination Statistics (pass, fail, fail to appear P 10 years 10 years Retain in office for 10 years
from current calendar year and
then purge.

Licensing Records
102 | 50 NOTIFY  License Management Files - Contains licensing P Active Active Retain indefinitely as historical
ARCHIVES  reference materials, such as: data for reference.
a) Class Topics/Class Histories
b) Allowed Scope of Work
c) Legal Opinions
d) Reciprocity
e) Waiver
f) Unit Function and Changes
g) Licensing Guidelines and Requirem

103 1 Licensing Statistics P 10 years 10 years Retain in office for 4 years from
current calendar year and then
purge.

104 | 5.5 Correspondence - contains inquiries regarding P 3 years 3 years Retain in office for 4 years from

class determinations, public works current calendar year and then
determinations, and licensing issues purge.
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STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 26 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY

(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)

105 | 2.5 Plans and specifications P 1 year 1 year Retain in office for 4 years from
current calendar year and then
purge.

106 | 11 NOTIFY IMicrofilm/Microfiche Files - Contains license inf F Active Active Retain indefinitely as historical

ARCHIVES data for reference.

107 2 Posting List File - Contains a weekly listing of P 3 months 3 months Retain in office for 3 months
the exam, waiver, additional class, and HIS from current calendar year and
applications, and license inactivation and then purge.
reactivation
Licensing Records, Continued

108a | 40.5 Criminal Background Unit Documents: P Active + Active +| Xl [NOTE: Some records may be
Documents include, but are not limited to: 2 yrs 2 yrs exempt from public disclosure

a) Convictions pursuant the Public Records Act,

b) Disclosures Government Code 7928. Some

c) Livescans data may be accessed by data
subject only per Information
Practices Act, Article 8, Section
1798. (Disposal Criteria:

d) Memos If documents have been scanned

e) Withdrawal Requests into IWAS, retain for 2 years

f) DOJ Reject Letters after date of scan. If document

g) Application Releases . . has not been scanned into IWAS,

108b E Active Active retain until scanned into IWAS
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STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER

2023-168

(36)
Page 27 of 1682 Pages

TEM 4

CuBIC
FEET*

CA.
STATE
ARCHIVES
USE

ONLY
(39)

TITLE AND DESCRIPTION OF RECORDS

(Double spaces between items)

(40)

MEDIA

VITAL

RETENTION

OFFICE

DEPT.

SRC

TOTAL

PRA

IPA

REMARKS

(48)

109b

110a

110b

Criminal Background Unit Investigations:

Denied Applications

Criminal Offender Record Information (CORI)

Active +
2 yrs

Active

Active +
2 yrs

Active

Xl

If documents have been scanned
into IWAS, retain for 2 years
after date of scan. If document
has not been scanned into IWAS,
retain until scanned into IWAS
then retain for 2 years after
scanning. Retain as Active in
Electronic format until no longer
required, review after 50 years..

NOTE: Some records may be
exempt from public disclosure
pursuant the Public Records Act,
Government Code 7928. Some
data may be accessed by data
subject only per Information
Practices Act, Article 8, Section
1798. (Disposal Criteria:

Confidential witnessed
Active until information is no

longer needed and/or
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STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 28 of 1682 Pages
TEM ACUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA |VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) [ (42)| “3) (44) | (45) (46) | (47) (48)
superseded. Confidential
witnessed destruction. Retain as
Active in Electronic format until
no longer required, review after
50 years.
Licensing Records, Continued
111a]10351 Application Documents - Original, Additional P Active + Active +| Xl INOTE: Some records may be
Class, RME/O and HIS Registrations. 2 yrs 2 yrs exempt from public disclosure
a) Original Application pursuant to the Public Records
b) Asbestos Certification Application Act, Government Code 7928.
c) Hazardous Substance Removal Application Some data may be accessed by
d) Certificate of Experience data subject only per
e) Project List Information Practices Act,
Article 8, Section 1798.
f) Reject Letter Disposal Criteria: Confidential
g) Correspondence witnessed destruction. Retain as
h) Bond and Fee Letter, if eligible Active in Electronic format until
i) Reissue Confirmation no longer required, review after
111b E Active Active EA e
112a Application Documents - Active or Inactive P If documents have been scanned
Active + Active + into IWAS, retain for 2 years
2yrs 2 yrs after date of scan. If document
hac nat haan crannad inta I\WACQ
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STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(36)
Page 29 of 1682 Pages

(35) APPROVAL NUMBER
2023-168
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA [VITAL RETENTION
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL
ARCHIVES (Double spaces between items)
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46)
112b E Active Active
113a Application Documents P Active Active
113b E Active Active
114a Testing Documents (Active or Inactive License P Active + Active +
a) Translator Requests 3 3
b) Notice to Appear and Re-exam months months
Notice, if applicable
114b E Active Active
115a Testing Documents (Expired or Cancelled P Active Active
a) Translator Requests

PRA

IPA

REMARKS

(48)

TTOS TTUC DCTCTTT STArnrca 1mico 1vvAaJ,

retain until scanned into IWAS
then retain for 2 years after
scanning.

If document has been scanned
into IWAS, retain for 2 years
after date of scan. Do not
destroy files unless scanned into
IWAS.

If documents have been scanned
into IWAS, retain for 90days
after date of scan. If document
has not been scanned into IWAS,
retain until scanned into IWAS
then retain for 90 days after
scanning. Retain as Active in
Electronic format until no longer
required, review after 50 years.

If document has been scanned
into IWAS, reain for 2 years
after date of scan. Do not

o
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STATE RECORDS PROGRAM

e) Change of Name/Address
f) Workers’ Compensation
Exemptions and
Certificates of Insurance, Cancellations and
Reinstatements

g) Reactivation/Inactivation
h) Status Letter

i) Cancellation Request

j) Disassociation Request

k) Judgment Information

(35) APPROVAL NUMBER (36)
2023-168 Page 30 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
b) Notice to Appear and Re-exam gestroy T1les Unless scanned 1o
Notice, if applicable IWAS. Retain as Active in
Electronic format until no longer
115b E Active Active required, review after 50 years.
Licensing Records, Continued
116a Contractors License File and Home P Active Active | XI [NOTE: Some records may be
Improvement Salesperson (HIS) Registration until until exempt from public disclosure
Documents, which include one or more of the scanned scanned pursuant the Public Records Act,
following: +90 +90 Government Code 7928. Some
a) Required Bonds days days data may be accessed by data
b) Bond Cancellations/Reinstatements subject only per Information
Practices Act, Article 8, Section
c) Renewals . o
d) Officer Change, if a Corporation 1798. (Disposal Criteria:

Confidential witnessed
destruction)
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STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 31 of 1682 Pages
TEM ACUBIC|  CA. TITLE AND DESCRIPTION OF RECORDS MEDIA [VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) [(42)| “43) (44) | (45) (46) | (47) (48)
) Family Support Information
m) Reject Letters/Correspondence
n) Certified License Histories
0) Bond of Qualifying Individual If document has been scanned
Exemption Certificate for Responsible into IWAS, retain for 90 days
p) Cash Deposit Records after date of scan. Do not
116b E Active Active destroy files unless scanned into
IWAS. Retain as Active in
Electronic format until no longer
required, review after 50 years.
117a Contractors License File and HIS Registration P Active + Active + If document has been scanned
Documents (where license is “Active” or 3 3 into IWAS, retain for 90 days
“Inactive” - does not apply to license files with months months after date of scan. If document
disciplinary actions) has not been scanned into IWAS,
retain indefinitely or until
scanned into IWAS then retain
117b E Active + Active + for 90 days after scanning.
3 3 Retain as Active in Electronic
months months format until no longer required,
review after 50 years.
118a Contractors License File and HIS Registration P Active + Active + If document has been scanned
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(35) APPROVAL NUMBER (36)
2023-168 Page 32 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
Documents (where license is “Expired” or 3 3 into IWAS, retain for 90 days
“Cancelled” - does not apply to license files months months after date of scan. Do not
with disciplinary actions) destroy files unless scanned into
IWAS. Retain as Active in
118b E Active + Active + Elect'ronic for'mat until no longer
3 3 required, review after 50 years.
months months
119 Contractors License File and HIS Registration P Active + Active + If document has been scanned
Documents (where license/Registration is 3 3 into IWAS, retain for 90 days
expired, cancelled, or revoked and has months months after date of scan. Do not
disciplinary actions) destroy files unless scanned into
IWAS. Retain as Active in
119b E Active + Active + Electronic format until no longer
3 3 required, review after 50 years.
months months
Licensing Records, Continued
Records Certification:
120 | 31 Subpoena Files - Contains copies of subpoenas P 3 years 3years | Xl |NOTE: Some records may be
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(35) APPROVAL NUMBER (36)
2023-168 Page 33 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) 39) (40) (41) [(42)| (43) | (44) [ (45) | (46) | (47) (48)
received by CSLB and information given out in exempt from public disclosure
response to the subpoenas pursuant the Public Records Act,
Government Code 7928. Some
data may be accessed by data
subject only per Information
Practices Act, Article 8, Section
1798. (Disposal Criteria:
Confidential witnessed
destruction)
121a| 30 NOTIFY  Certified License Histories - Contains copies of P Active + Active +| Xl [Disposal Criteria: Confidential
ARCHIVES *license histories that can be used in legal 3 3 witnessed destruction.
actions months months
121b E Active + Active +
3 3
months months
122a| 3 Request for copies P Active + Active + If document has been scanned
3 3 into IWAS, retain for 90 days
months months after date of scan. If document
has not been scanned into IWAS,
retain for 1 year or until
scanned into IWAS then retain
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(35) APPROVAL NUMBER (36)
2023-168 Page 34 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
37| 38 | (9 (40) (41) |@2)| 43) | (“44)| @5) | (46) |7 (48)
122b E Active + Active Tor 90U days atrter scanning.
3 Retain as Active in Electronic
months format until no longer required,
review after 50 years.
Workers' Compensation:
123 | 6.5 Insurance Company tape report printouts of P 2 years 2 years Retain in office for 2 years from
Workers’ Compensation Reinstatement and current calendar year and then
Cancellations purge.
124 | 2.8 Insurance Company tape report printouts of P 1 year 1 year Retain in office for 1 year from
Workers’ Compensation Renewal Certificates current calendar year and then
purge.

125 | 0.4 License Renewal Error List P 1 year 1 year Retain in office for 1 year from
current calendar year and then
purge.

License Bonds:
126 | 6.5 Insurance Company tape report printouts of P 3 years 3 years Retain in office for 3 years from
Bond Cancellations and Reinstatements current calendar year and then
purge.

127 | 2.5 Cash Deposit Log P Active Active For internal control and
auditing. Retain as historical
Aata




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 35 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
Enforcement Records
Xl INOTE: Some records may be
exempt from public disclosure
pursuant the Public Records Act,
Government Code 7928. Some
data may be accessed by data
subject only per Information
Practices Act, Article 8, Section
1798.
NOTE: 1798.3(9)(4) Civil Code,
closed cases are open to public
disclosure.
NOTE: Some items may require
confidential witnessed
destruction.
128 | 933 Closed Complaint (Non-Legal): P Xl
Investigation Center/Intake Mediation Center/SWIFT | 2 yrs 2 yrs Retention to be computed from
effective date of closure.
129 | 56 Closed Complaints with Financial Injury P 20 years 20 years| Xl
130 | 133 Warning Letters P 5 years 5years| Xl
131 | 282 Arbitration:
Investigation Center/Intake Mediation ( P 1 year 1year | Xl [In case of compliance, retain 1
year then purge.




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER

2023-168

(36)
Page 36 of 1682 Pages

TEM 4

132a

CuBIC
FEET*

130

CA.
STATE
ARCHIVES
USE

ONLY
(39)

TITLE AND DESCRIPTION OF RECORDS

(Double spaces between items)

(40)
Case Management

Application Investigations:
Investigation Center

Verified

MEDIA

VITAL

RETENTION

OFFICE

(43)
20 years

Active
until

scanned
+?2 VYrec

DEPT.

(44)

SRC

(45)
40 year

TOTAL

(46)
60 years

Active
until

scanned
+?2 Vrec

PRA

IPA

Xl

REMARKS

(48)
In case of revocation for non-
compliance, retain 20 years at
CSLB, 40 years at SRC, total 60
years.

NOTE: Some records may be
exempt from public disclosure
pursuant the Public Records Act,
Government Code 7928. Some
data may be accessed by data
subject only per Information
Practices Act, Article 8, Section
1798. (Disposal Criteria:
Confidential witnessed
destruction)

If document has been scanned
into IWAS, retain for 2 years
after date of scan. If document

hac nat hean cranned intn IWAQ




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER

2023-168

(36)
Page 37 of 1682 Pages

TEM 4

(37)

CuBIC
FEET*

CA.
STATE
ARCHIVES
USE

ONLY
(39)

TITLE AND DESCRIPTION OF RECORDS

(Double spaces between items)

(40)

MEDIA

VITAL

RETENTION

OFFICE

(43)

DEPT.

SRC

TOTAL

(46)

PRA

IPA

REMARKS

(48)

132b

Active

Active

T TTOUCT DT CTTT oCurirreoor TCO TV V7T

retain for 2 years or until
scanned into IWAS then retain
for 2 years after scanning.
Retain as Active in Electronic
format until no longer required,
review after 50 years.

133a

133b

134

134a

118

284

Enforcement Records

Denial

Licensee Citations:
Licensee Citations ‘Issuance’

Intake Mediation Center/Investigation C

Active
+20

Active

1 year

Active
+40

Active
+60

Active

1 year

Xl

If documents have been
scanned into IWAS, retain for 2
years after date of scan. If
document has not been scanned
into IWAS, retain for 60 years or
until scanned into IWAS then
retain for 2 years after
scanning. Retain as Active in
Electronic format until no longer
required, review after 50 years.

Retention is computed from the
date of issuance.
Retain 1 Yr, then destroy.




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER

2023-168

(36)
Page 38 of 1682 Pages

TEM 4

(37)
134b

135

135a
135b

136
136a

136b

137

138

139

CuBIC
FEET*

625

394.3

CA.
STATE
ARCHIVES
USE

ONLY
(39)

TITLE AND DESCRIPTION OF RECORDS

(Double spaces between items)

(40)

Case Management

License Citations "Non-Compliance or Revocatio

Intake Mediation/Investigation Center/S
Case Management

Accusation Files:
Intake Mediation Center/Investigation Ce

Case Management

Non-Licensee Citations:

Investigation Center/SWIFT
Case Management

Non-Licensee Citations "Non-Compliance”:
Investigation Center/SWIFT

Case Management

Stop Orders

MEDIA [VITAL RETENTION
OFFICE |DEPT.| SRC | TOTAL
41) [@42)| @43) | 44) | 45 | (46)
20 years 40 year{ 60 years
P
1 year 1 year
20 years 40 year{ 60 years
P
3 years 3 years
20 years 40 year{ 60 years
P
6 years 6 years
20 years 40 year{ 60 years
P
6 years 6 years
20 years 40 year]60 years
P 1 year B years 4 years

PRA

IPA

Xl

Xl

Xl

REMARKS

(48)
Retain 60 Yrs, then destroy.

Retention is computed from
effective date of non-
Retain 1 Yr, then destroy.
Retain 60 Yrs, then destroy.

Retention to be computed from
effective date of final decision,
either compliance or re-imposed
revocation. Retain 3 Yrs, then
destroy.

Retain 60 Yrs, then destroy.

Retention to be computed from
the date of issuance.

Retain 6 Yrs, then destroy.
Retain 60 Yrs, then destroy.

Retention to be computed from
date of citation issuance. Retain

7 N1 [

Retain 60 st, then destroy.

1 year in unit, 3 years in file
room.




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 39 of 1682 Pages
TEM ACUBIC|  CA. TITLE AND DESCRIPTION OF RECORDS MEDIA [VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) | (42)| (43) (44) | (45) (46) | (47) (48)
Enforcement Records, Continued

140 | 237.5 DA (criminal) Referrals (includes Licensee and Non-Licensee): Xl |Retention is computed from

date of final court disposition.
Investigation Center/SWIFT P 10 years 10 years Retain 10 Yrs, then destroy.

141 24 Industry Expert Program P 4 years 4 years Retain in office for 4 years from
current calendar year and then
purge.

142 | 22.5 Investigators Daily Logs (Std. 131-24) P 1 year 1 year Retain one year from end of
month in which last entry was
made.

143 | 22.4 Investigators car mileage logs and maintenance P 1 year 1 year Retain one year from end of
fiscal year in which last entry
was made.

144a| 4.8 Enforcement statistics (maintained by P 5 years 5 years Retain in office for 5 years from

Enforcement and Executive Division staff) current calendar year and then
purge.

144b M

144c E




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER

2023-168

(36)

Page 40 of 1682 Pages

TEM 4CUBIC| CA.

FEET*| STATE

ARCHIVES
USE

ONLY
G| B38| (39

TITLE AND DESCRIPTION OF RECORDS

(Double spaces between items)

(40)

MEDIA

VITAL RETENTION
OFFICE [DEPT.| SRC | TOTAL
(42)| (43) | (44) | (45) (46)

PRA

IPA

REMARKS

Previous RRS

Summary of Changes

Item #

CSLB-8-2014

1

Description of Item revised/added to RRS

Changed remarks section.




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

STATE OF CALIFORNIA - SECRETARY OF STATE
RECORDS RETENTION SCHEDULE

STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER

(36)

2023-168 Page 41 of 1682 Pages
TEM ACUBIC|  CA. TITLE AND DESCRIPTION OF RECORDS MEDIA [VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE [DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) 39) (40) (41) [(42)[ 43) | (44) [ 45) | (46) | (47) (48)

CSLB-8-2014 2 Changed remarks section.

CSLB-8-2014 3 Changed remarks section.

CSLB-8-2014 6 Changed remarks section.

CSLB-8-2014 8 Changed remarks section.

CSLB-8-2014 9 Changed remarks section.

CSLB-8-2014 10 Changed remarks section.

CSLB-8-2014 11 Changed remarks section.

CSLB-8-2014 15 Changed remarks section.

CSLB-8-2014 16 Changed remarks section.

CSLB-8-2014 22 Changed remarks section.

CSLB-8-2014 23 Changed remarks section.

CSLB-8-2014 24 Changed remarks section.

CSLB-8-2014 25 Changed remarks section.

CSLB-8-2014 42 Changed remarks section.

CSLB-8-2014 43 Changed remarks section.

CSLB-8-2014 44 Changed remarks section.

CSLB-8-2014 47 Changed remarks section.

CSLB-8-2014 50 Changed remarks section.

CSLB-8-2014 51 Changed remarks section.

CSLB-8-2014 53 Changed remarks section.

N/A (New item) [56 Social Media Postings Added

CSLB-8-2014 57 Changed remarks section.

CSLB-8-2014 58 Changed remarks section.

CSLB-8-2014 62 Changed remarks section.

CSLB-8-2014 77 Changed remarks section.

CSLB-8-2014 82 Changed remarks section.

CSLB-8-2014 83 Changed remarks section.




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SCHEDULE
STD. 73 (REV. 2/2015)

STATE RECORDS PROGRAM

(35) APPROVAL NUMBER (36)
2023-168 Page 42 of 1682 Pages
TEM 4CUBIC| CA. TITLE AND DESCRIPTION OF RECORDS MEDIA VITAL RETENTION PRA REMARKS
FEET*| STATE OFFICE |DEPT.| SRC | TOTAL | &
ARCHIVES (Double spaces between items) IPA
USE
ONLY
(37) | (38) (39) (40) 41) [(42)] “43) | (44) | 45) (46) | (47) (48)
CSLB-8-2014 91 Changed remarks section.
CSLB-8-2014 92 Changed remarks section.
CSLB-8-2014 93 Changed remarks section.
CSLB-8-2014 94 Changed remarks section.
CSLB-8-2014 95 Changed remarks section.
CSLB-8-2014 96 Changed remarks section.
CSLB-8-2014 97 Changed remarks section.
CSLB-8-2014 98 Changed remarks section.
CSLB-8-2014 99 Changed remarks section.
CSLB-8-2014 100 Changed remarks section.




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

STATE OF CALIFORNIA - SECRETARY OF STATE

RECORDS RETENTION SUMMARY OF CHANGES

(REV. 12/2020)

(1) APPROVAL NUMBER
Old#  2019-175

New #:

2023-168

@) 4)

PREVIOUS| NEW

®)
ACTION

(6)

TITLE OF RECORD

ITEM # ITEM# |CHANGE|DELETE |ADD
134 X |Licensee Citations ‘Issuance’
137 X |'Non-Licensee Citations:
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STATE RECORDS PROGRAM

)

@) (©)

COMMENTS MEDIA TYPE

P




DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

OVERVIEW

Department of Consumer Affairs

CONTRACTORS STATE LICENSE BOARD

November 13, 2023

BOARD MEMBERS

REGISTRAR (Exempt)
David R. Fogt

CHIEF DEPUTY REGISTRAR (CEA B)
Michael Jamnetski

FY 2023/24

Authorized Positions: 425.0
Blanket Positions: 11.0

LICENSING AND EXAMINATION

DIVISION

DIVISION OF
ADMINISTRATION

Carol Gagnon CEAA

MANAGEMENT & PROCESSING
OPERATIONS

Gloria Sagario SSM |

MAINTENANCE OPERATIONS

Nicole Newman SSM |

MAINTENANCE &
TRANSACTIONS

Sara Allen SSM |
EXAM DEVELOPMENT

Vacant RDSup II

TESTING CENTERS

Henry Duong SSM |

Mike Melliza SSM I

PERSONNEL

Ingrid Witowscki Sedlar SSM |

Business/Support Services

Alex Christian SSM |

OFFICE OF INFORMATION
TECHNOLOGY

Registrar or Designee

Classification and Recruitment Analyst

Jason Perez IT™M I
PUBLIC AFFAIRS &
INFORMATION OFFICE
NETWORK & ) ) -
INFRASTRUCTURE SERVICES Katherine White CEAA
Raju Sah IT™M |
MEDIA / OUTREACH /
PUBLICATIONS
PROGRAMMING / SUPPORT Vacant o1
Michael Collins ITM |
LEGISLATION
— Yeaphana La Marr CEAA
LEGISLATION
Diana Godines SSM |
BUDGETS
Stacey Paul SSM |
Date LEGAL ACTIONS
Debbie Anthony Sl
Date

ENFORCEMENT DIVISION

Amanda Martinez

Steve Grove CEA A
\
ENFORCEMENT
Jessie Flores SSI I (P/O) o

CASE MANAGEMENT

Maha Abraham SSl I

SPECIAL INVESTIGATIONS
UNIT

SSI 1 (P/O)

INVESTIGATIVE CENTERS

Jesus (Chuy) Ibarra SSI I

Raul Oseguera SSl I
INTAKE / MEDIATION
CENTERS |
Cynthia Moore SSl I
SWIFT
Winston Horn SSil



DocusSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

. FY 2023/24
DIVISION OF Department of Consumer Affairs
CONTRACTORS STATE LICENSE BOARD Authorized Positions: 31
ADMINISTRATION Blanket Positions: 2
November 13, 2023
David R. Fogt Registrar+
Michael Jamnetski Chief Dep Registrar+
PERSONNEL DIVISION OF ADMINISTRATION
622-110 622-110
Kimberly Ables (RA) SSM1(Sp) 622-110-4800-907 E Mike Melliza SSMIl  622-110-4801-001
| |
PERSONNEL BUSINESS / SUPPORT SERVICES
622-110 622-110
Ingrid Witowscki Sedlar  SSM | 622-110-4800-002 Alex Christian SSM | 622-110-4800-001 — Priscilla Lay OT(T) 622-110-1139-001
| .
PEgzsﬂ:’;EL BUSINESS SERVICES / PAYABLES CASHIERS ANALYTICAL SUPPORT
g 622-110 622-111
Melissa Zakem (.80) AGPA  622-110-5393-806 :
Sally Treadway-lnong ~ AGPA  622-110-5393-807 Alisyn Rudis AGPA  622-110-5393-006 Michele Kent SSA - 622-111-5157-001
Ann Greene AGPA  622-110-5393-810 Sonia Adams AGPA 622-110-5393-805
Aurelia Lamphere AGPA 622-110-5393-812 Joshua Takimoto AGPA 622-110-5393-800 CASHIERS
Mariah Rovera SSA 622-110-5157-809 Kristin Wood SSA  622-110-5157-006 622-111
Lorena Yabut (.75) MST 622-110-5278-002
Vacant 0SSl 622-111-1150-002
IWAS ANALYTICAL SUPPORT Jagdeep Chauhan OT (T) 622-111-1139-003
622110 Susan Corbett OT(T) 622-111-1139-005
Althea Doll OT(T) 622-111-1139-007
May Gonzalez AGPA  622-110-5393-808 Trevor DeVincenzi OT(T) 622-111-1139-010
IWAS SUPPORT MAILROOM
622-110 622-111
j\‘;'“ie Asher oT(n 622-110-1139-003 Hector Rodriguez ~ OSS1l  622-111-1150-003
am Collins OT(T) 622-110-1139-004
Amy Bieneman OT(G) 622-110-1138-002 Jason Punsalan OT(T)  622-111-1139-011
Briana Carpio OA(G) 622-111-1441-014
Yalanda Barry OT(G)  622-110-1138-003 Emmanuel Lewis (Pl) OA (G) 622-111-1441-907
Gillian Copenhaver OT (G) 622-110-1138-004
WAREHOUSE
622-111
Bobby Clark MSS  622-111-1506-001
Robert Paiva WW  622-111-6220-003

Registrar or Designee Date
+ = CORI Position
E = Exceptional Allocation
Classification and Recruitment Analyst Date LT = Limited Term
Pl = Permanent Intermittent
RA = Retired Annuitant




DocusSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

OFFICE OF INFORMATION
TECHNOLOGY

NETWORK AND INFRASTRUCTURE

SERVICES

Raju Sah IT™M | 622-120-1405-001

|

CLIENT SERVER APPLICATIONS

Bill Schroeder ITSII  622-120-1414-002
Aravindaan Natarajan  ITS Il 622-120-1414-004
Peter DiFalco ITSII  622-120-1414-006

Karthikeyan Ramasamy ITS| 622-120-1402-004

TECHNICAL SUPPORT

Lewis Nghiem ITS I 622-120-1414-001

Department of Consumer Affairs
CONTRACTORS STATE LICENSE BOARD

November 13, 2023

David R. Fogt Registrar+
Chief Dep Registrar+

Michael Jamnetski

DCA OFFICE OF INFORMATION SERVICES
Jason Piccione Deputy Director *

OFFICE OF INFORMATION TECHNOLOGY
622-120

Jason Perez IT™ I

PROCUREMENT AND CONTRACTS

Cindy Hensley ITA 622-120-1401-003
SERVICE DESK

Brian Estonilo ITA 622-120-1401-001

Maksim Krasnov ITA 622-120-1401-005

Henry (Hoat) Vu ITA 622-120-1401-006

Kengshi Yang ITT 622-120-1400-001

FY 2023/24

Authorized Positions: 26
Blanket Positions: 0

622-120-1406-001

Charles Ashmore ITSI
Michael Schwilk ITS |
Anthony Nguyen ITS1

622-120-1402-001
622-120-1402-008
622-120-1402-009

Registrar or Designee

Date

Classification and Recruitment Analyst

Date

PROGRAMMING / SUPPORT
Michael Collins ITMI1  622-120-1405-003
PROGRAMMING
Glenda Takimoto ITSII  622-120-1414-003+
Wayne Rodger ITSII  622-120-1414-005+
Anh Truong ITSI 622-120-1402-010+
Reymundo Valderama ITS1 622-120-1402-011+
Renee Davis ITS| 622-120-1402-012+
DATA SERVICES SUPPORT
Cindy Phung-Le ITA 622-120-1401-011+
Lisa Chan ITA 622-120-1401-007+
BUSINESS CONSULTANT
Andrea Hofer-Sisto ITS | 622-120-1402-003
Kimia Arad ITA 622-120-1401-009

Jayashree Sreenivasan ITA 622-120-1401-012

+ = CORI Position
* = REPORTING RELATIONSHIP PER AB 2408



DocusSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

CONTRACTORS STATE LICENSE BOARD

Department of Consumer Affairs

FY 2023/24

LICENSING
November 13, 2023 Authorized Positions: 48
DIVISION Blanket Positions: 0
10f3 David R. Fogt Registrar+
Michael Jamnetski Chief Dep Registrar+
LICENSING AND EXAMINATION DIVISION ANALYTICAL / PROGRAM SUPPORT
622-201
622-210
Carol Gagnon CEAA 622-201-7500-001+ Elizabeth Robinson AGPA 622-210-5393-002+
LICENSE MANAGEMENT &
PROCESSING OPERATIONS Souny Vongphakdy OT (T) 622-201-1139-001
622-201 Rickie Perry-Paita OT (T) 622-201-1139-002
) ) Valeria Lepe OT (T) 622-201-1139-003
Gloria Sagario SSM1 622-201-4800-003+
CRIMINAL BACKGROUND SUPP APPS EXAM APPLICATIONS APP WAIVERS
622-216 622-221 622-221 622-221
Cassie Gallagher AGPA 622-216-5393-001+ Adrian Paguaga SPT Il  622-221-9926-004 Bryan Brahms SPT I 622-221-9926-003 Savanah Thomas SPT Il 622-221-9926-005
Amanda Lee SSA  622-216-5157-001+ Robin Sanders PTIII  622-221-9929-006 Michael Williams  PT Il 622-221-9929-001 Emily Houser PT Il 622-221-9929-002
CassandraBolds SSA  622-216-5157-006+ Juanita Daniels PTII  622-221-9929-008 Anita Phelps PT I 622-221-9929-004 Emily Maneja PTII 622-221-9929-003
Jennifer Henney = SSA  622-216-5157-007+ Cedric Valdemoro PT Il 622-221-9929-011 James Houser PT I 622-221-9929-007 Rachael Natasha PTII 622-221-9929-005
Stacie Rodriguez  SSA  622-216-5157-009+ Patricia Walker PTII 622-221-9929-012 Sylvia Saenz PT I 622-221-9929-010 Melissa Blankenship PT Ill  622-221-9929-009
Rochelle Wooten SSA  622-216-5157-010+  Alejandro Barragan PT IIl  622-221-9929-017 Sharol Singh PT I 622-221-9929-015 Alvin Ung PTII 622-221-9929-014
Valeria Gutierez PT Il 622-216-9928-001+ Vacant PTII 622-221-9929-020 Trynn Le PT I 622-221-9929-016 Maria Arisman PTII 622-221-9929-021
Cassandra Cantu PTIl  622-216-9928-002+ Diana Graf PTII  622-221-9929-026 Budi Kirana PT I 622-221-9929-018 Sophia Mclntosh PTII 622-221-9929-022
Chanda Blackmore PTIl 622-216-9928-003+ Carlton Robertson PT Il 622-221-9929-027 Kristine Thom PT I 622-221-9929-019 Erka Duran PT Il  622-221-9929-025
Victoria Stafford PTII  622-221-9929-028 Tawny Bradford PT I 622-221-9929-024 Layla Hariri (LT) PTII 622-221-9929-031
Jill Thomas PTII  622-221-9929-029 Alisa Ortiz PT I 622-221-9929-033 Richard Drouin PT Il 622-221-9929-032
Registrar or Designee Date

Classification and Recruitment Analyst

Date

+ = CORI Position
LT = Limited Term



DocusSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

LICENSING
DIVISION
20f3

CONTRACTORS STATE LICENSE BOARD

Department of Consumer Affairs

November 13, 2023

David R. Fogt
Michael Jamnetski

Registrar+
Chief Dep Registrar+

LICENSING AND EXAMINATION DIVISION

Carol Gagnon

FY 2023/24

Authorized Positions: 39.5
Blanket Positions: 0

LICENSE CLASSIFICATION
622-218
CEA A+ William Clay Sl 622-218-8612-001

[
LICENSE MAINTENANCE OPERATIONS

622-201

Nicole Newman SSM 622-201-4800-001 ||
RECORD CERTIFICATION

622-241
Katrina Galbraith AGPA  622-241-5393-800
Amanda McDonald SSA 622-241-5157-001
Tytanisha Swafford MST 622-241-5278-001
Danielle Miller MST 622-241-5278-002
Cesar Yadao MST 622-241-5278-003
Breana Engram MST 622-241-5278-005

JUDGMENTS
622-217

Mari Ann Diloreto-Montiero SSA 622-217-5157-001
Patricia Jones SSA 622-217-5157-800

LICENSE MAINTENANCE & TRANSACTIONS

622-201
Sara Allen SSMI 622-201-4800-002
|
I | I
BONDS / WORKERS COMP LICENSE RENEWALS UNIT LICENSE MODIFICATIONS UNIT
622-231 622- 231 622-231
Kelly Lourick SPTII' 622-231-9925-002 Geri Pozo SPT Il 622-231-9925-001 .
Christopher Yang SPT Il 622-231-9925-003
Androw Johason  PTI  622-231-0926-012 Vacant PTII 622.231-9928-001 e Mort &9 o 1 0028000
Christine Rakela PTII  622-231-9928-015 (.5) | Albert Demesa PTII  622-231-9928-004 irany |ryy PTII  622.231-9928.016
Kim Yang PTII  622-231-9928-018 Joann Vice PTII  622-231-9928014 . 'oiee o BT 622.231.9928.020
Vacant ~ PTII 622-231-9928-019 Karla Kizziar PTII 622-231-9928-024 gnq\rang PTIl  622.231.9928.023
Bemadette FltChle_ PTII  622-231-9928-021 Phomady Vongphakdy PT Il 622-231-9928-028 Oralia Garcia PTIl 622-231-9928-027
Michael Varischetti PT Il  622-231-9928-022 Ashley Spratlin PTIl 622-231-9928-029
Alan Hall PTIl  622-231-9928-025
Vacant PTIl  622-231-9928-026
EXPERIENCE VERIFICATION
BONDS / RENEWALS i pes
622-231 Thao Vang SSA  622-218-5157-001
Janet Soliman MST  622-231-5278-001 Lhana Bonoss SSA - 622-218-5157-002
= Anna Galindo SSA  622-218-5157-003
Vacant OT (G) 622-231-1138-001 Vacant OT (T) 622.218-1139-001
LICENSE CLASSIFICATION
622-218

Registrar or Designee Date

Classification and Recruitment Analyst Date

1 Ronald Janes AGPA 622-218-5393-001

+ = CORI Position
LT = Limited Term



DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

LICENSING

DIVISION
30f3

Department of Consumer Affairs
CONTRACTORS STATE LICENSE BOARD
November 13, 2023

David R. Fogt Registrar+
Michael Jamnetski Chief Dep Registrar+

LICENSING AND EXAMINATION DIVISION

Carol Gagnon CEA A+

FY 2023/24

Authorized Positions: 14.5
Blanket Positions: 3

I I
EXAMINATION DEVELOPMENT EXAMINATION ADMINISTRATION
622-432 622-433
Vacant RDSup Il  622-432-5737-001 Henry Duong SSMI  622-433-4800-001
Ashkan Zehfroosh RDS Il 622-432-5758-001
Pedro Duenas RDS I 622-432-5758-002 (B)
Daniel Yoon RDA I 622-432-5731-003 NORTHERN TESTING CENTERS SOUTHERN TESTING CENTERS
Alejandra Zuniga (FT) RDA | 622-432-5729-800 (.5) SACRAMENTO NORWALK
Amanda Rossetti SSA 622-432-5157-002 (B) —
Tiffany Daniel GSA 622-432-4872-907 Chong Her AGPA 622-433-5393-001 |  Theresa Navarro SSA 622-433-5157-001 (B)
Ronakk Saini SA (E&A) 622-432-4871-907 Anthony Siino AGPA 622-433-5393-002
Kevin La Salle SA (E&A) 622-432-4871-907
— OXNARD
SAN DIEGO
Karl Jaeger RDS Il 622-432-5770-001 — Vacant oT(T) 622-433-1139-021
Vacant OT (T) 622-433-1139-019 —
Vacant OT (T) 622-433-1139-815
— SAN BERNARDINO
Vacant OT (T) 622-433-1139-010 (B)
Registrar or Designee Date

Classification and Recruitment Analyst Date

(B) = Bilingual Position
+ = CORI Position



DocusSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

Department of Consumer Affairs

ENFORCEMENT CONTRACTORS STATE LICENSE BOARD FY 2023/24
DIVISION November 13' 2023 Authorized Positions: 19
10f6 Blanket Positions: 0
David R. Fogt Registrar+
Michael Jamnetski Chief Dep Registrar+
DIVISION OF ENFORCEMENT
622-301
— Steve Grove CEAA 622-301-7500-002+
QUALITY ASSURANCE Jessie Flores  SSI I (P/O) 622-301-8547-001+ E
(SACRAMENTO)
622-301
f,‘;if&"emmea 2,5' : gggg}ﬁg‘g:ﬁg} SPECIAL INVESTIGATIONS UNIT
Dawn Willis S| 622-301-8612-002 622-361
Valerie Knights-Winston* Sl 622-301-8612-003
DZIf)rt]\?ne T o 6793018612004 Amanda Martinez ~ SSI1(P/O) 622-361-8548-001
Rito Saavedra SI 622-301-8612-005
Larry Williams AGPA 622-301-5393-801
Alison Adams AGPA 622-301-5393-802
Angie Matsumoto OT(T) 622-301-1139-800 SPECIAL INVESTIGATIONS UNIT SPECIAL INVESTIGATIONS UNIT
(SACRAMENTO) _— (NORWALK)
*Reports to the Norwalk office 622-361 622-361
Joseph Martinez 1 (P/O) 622-361-8610-002 Arlene Borboa* 1 (P/O) 622-361-8610-001
Doris Velasquez 1 (P/O) 622-361-8610-004 (B)
*Position located in West Covina and reports to SIU
SPECIAL INVESTIGATIONS UNIT
(South) SSI I
(SAN FRANCISCO) —
622-361
Peter Keown I (P/O)  622-361-8610-008 SPECIAL INVESTIGATIONS UNIT
E— (SAN BERNARDINO)
622-361
SPECIAL INVESTIGATIONS UNIT
(SANTA ROSA) Matthew Boeck I (P/O) 622-361-8610-005
622-361
Vacant 1 (P/O) 622-361-8610-007 SPECIAL INVESTIGATIONS UNIT
—— (SAN DIEGO)
622-361
Vacant 1 (P/O) 622-361-8610-003
Registrar or Designee Date

(B) = Bilingual Position
+ = CORI Position

E = Exceptional Allocation
Classification and Recruitment Analyst Date P/O = Peace Officer




DocusSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

Department of Consumer Affairs FY 2023/24
ENFORCEMENT CONTRACTORS STATE LICENSE BOARD Authorized Positions: 44
uthorize: ositions:
DI\ggIGON November 131 2023 Blanket Positions: 1
David R. Fogt Registrar+
Michael Jamnetski Chief Dep Registrar+
DIVISION OF ENFORCEMENT
622-301
Steve Grove CEA A+
Jessie Flores SSI I (P/O)+ E
|
INVESTIGATIVE CENTERS
(NORTH)
622-301
Jesus (Chuy) Ibarra SSIH 622-301-8545-001
SAN FRANCISCO I VALENCIA (SANTA CLARITA)
622-338 SACRAMENTO (NORTH) R
622-331 : :
Kevin Abbes* ssl| 622-338-8549-001 fdnana Marn o
Jason Tom sI 622-338.8612-001 Caleb Cameron SSII  622-331-8549-002 S re 3 erete . 629.330 8612.002
Robert Twomey S 622-338-8612-002 Justin Wickersham S| 622-331-8612-003 SOSe. '%e"ez | o 69.339.8612.003
Louie Moreno Sl 622-338-8612-003 Marcus Brown S| 622-331-8612-004 M‘_"Igé‘i’ \varado . 629.330.8612.004
Gregory Morales S 622-338-8612-005 Jeffrey James S| 622-331-8612-007 AI'J' ,[l" N . §99.330 5612.005
Jay Everidge Si 622-338-8612-006 Cory Mouhasseb Si 622-331-8612-009 Vo o o 622.330.8612.008 (B
Aranitas Alikaj OT(T)  622-338-1139-001 Urduja Laoyan sl 622-331-8612-010 eronica Wedina : -006(8)
- Juan Silva Sl 622-339-8612-007
Emynee Carter-Pimentel Sl 622-331-8612-013 Karla Goach oT 622-339.1139.002
*Position located in Sacramento Office Mishele Echelberger* S 622-331-8612-016 Ja a_f °S|C Ce’" -] M 629.930.1139.003
Breanne Munar sl 622-331-8612-017 ennifer McCulloug (T) 622-339-1139-
Zulaikha Hurtad oT 622-331-1139-012
SANTA ROSA dafha Hurtado M *Reports to Oxnard Office
622-338
*Reports to Redding Office
Megan McKeever Sl 622-338-8612-004
Isabella Chavez SI 622-338-8612-007 FRESNO
" 622-336
SACRAMENTO (SOUTH) ' Laurie Briones* S| 622-336-8612-001
622-331 Vacant™ S| 622-336-8612-002
Hillary Juarez* S| 622-336-8612-003
Vacant SSI | 622-331-8549-001 Victoria Mendoza™ Sl 622-336-8612-004
Shanina Ross S| 622-331-8612-001 Adrian Anaya™ S 622-336-8612-907
Candis Geddes s 622-331-8612-005 X
Brian Gedney S 622-331-8612-006 Reports to SWIFT (Central) SSI |
Robert Rice S| 622-331-8612-008 ** Position located in Bakersfield satellite office and
Kim Cutts Sl 622-331-8612-011 reports to SWIFT (Central) SSI |
Melissa Huckaby S| 622-331-8612-012
Alex Snook s 622-331-8612-014
Greg Cullen S| 622-331-8612-015
Mattlyn Simons OT(T) 622-331-1139-011
Registrar or Designee Date (B) = Bilingual Position

+= CORI Position
E = Exceptional Allocation
P/O = Peace Officer

Classification and Recruitment Analyst Date



DocusSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

Department of Consumer Affairs

FY 2023/24

ENFORCEMENT CONTRACTORS STATE LICENSE BOARD
DIVISION November 13, 2023 Authorized Positions: 51
Jofb Devid RIFoqt Regestar: Blanket Positions: 1
Michael Jamnetski Chief Dep Registrar+
DIVISION OF ENFORCEMENT
622-301
Steve Grove CEA A+
Jessie Flores SSI I (P/O)+ E
|
INVESTIGATIVE CENTERS (SOUTH)
622-301
WEST COVINA Raul Oseguera SSIII 622-301-8545-004 NORWALK
622-332 622-333

Jose Soriano SSI| 622-332-8549-001 ‘ Ubaldo Sanchez SSI1 622-333-8549-001
Luis Gomez SI 622-332-8612-001 (B) Arturo Camacho SI 622-333-8612-004 (B)
Kareena Arroyo Sl 622-332-8612-002 Vacant Sl 622-333-8612-006 (B)
Mario Guevara Sl 622-332-8612-003 Bart Grant Sl 622-333-8612-007
Daniel Conway Sl 622-332-8612-004 SAN DIEGO Jonathan Chou Sl 622-333-8612-008
Edgardo Lizarraga Sl 622-332-8612-005 Rene Blackshire Sl 622-333-8612-012
Roberto Marquez S| 622-332-8612-006 622337 Larissa Gutierrez S| 622-333-8612-014
Vacant Sl 622-332-8612-007 Vacant SSIl  622-337-8549-001 Melissa Trinh Sl 622-333-8612-015 (B)
Angela Ciccone OoT (T) 622-332-1139-001 Jacob Herrera Sl 622-337-8612-001 Marius Evangelista OT (T) 622-333-1139-003
Karla Surdo OT (T) 622-332-1139-803 Aaron Holloway S| 622-337-8612-002 Maowen Sun OT (T) 622-333-1139-803

Michael Daino S 622-337-8612-004

Maria Susanna Martin Sl 622-337-8612-005

Johanna Luddy Sl 622-337-8612-006

SAN BERNARDINO Vacant (LT) SI 622-337-8612-007 | ORANGE COUNTY (NORWALK)
622-334 Jennifer Miller SI 622-337-8612-008 622-333

Tateonjra Rucker OT (T) 622-337-1139-001 . i
Sylvia Marin SSI | 622-334-8549-001 Ana Garcia OT (T) 622-337-1139-002 (B) Ara(;ell Jauregui SSI1 622-333-8549-002
Virna Valdivia Sl 622-334-8612-001 Michael Ford Sl 622-337-8612-907 Dania Vaquera SI 622-333-8612-001 (B)
Eduardo Rodriguez Sl 622-334-8612-002 (B) Mabel Monge Morales Sl 622-333-8612-002 (B)
Carol Nakamura-Robinson Sl 622-334-8612-003 Vacant Sl 622-333-8612-003
Fawn Piangenti S| 622-334-8612-004 Glova_nnl Nepomuceno Sl 622-333-8612-009
Javier Alvarado S| 622-334-8612-005 (B) Xochitl Camargo SI 622-333-8612-010
Vacant sl 622-334-8612-006 Daniel Onofre Sl 622-333-8612-011
Vacant si 622-334-8612-007 Leonor Barajas SI 622-333-8612-013
Jessica Lopez S 622-334-8612-008 Laura Romero Escarcega OT (T) 622-333-1139-002
Esmeralda Castaneda oT (T) 622-334-1139-001
Vacant oT(T) 622-334-1139-002 (B)

(B) = Bilingual Position

Registrar or Designee Date + = CORI Position
E = Exceptional Allocation
- - - LT = Limited Term
Classification and Recruitment Analyst Date P/O = Peace Officer



DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

Department of Consumer Affairs

ENFORCEMENT CONTRACTORS STATE LICENSE BOARD
DIVISION November 13, 2023
4 0f 6

David R. Fogt

Michael Jamnetski

Steve Grove
Jessie Flores

Registrar+
Chief Dep Registrar+

DIVISION OF ENFORCEMENT
622-301

CEA A+
SSI Il (P/IO)+ E

INTAKE / MEDIATION CENTERS

FY 2023/24

Authorized Positions: 52.5

Blanket Positions: 0

622-301
Cynthia Moore SSII 622-301-8545-005
SACRAMENTO NORWALK
622-314 622-315
Ana Rodriguez  SSII  622-314-8549-001 Terae McKinney SSI|  622-315-8549-001 ——
B ] |
INTAKE CENTER MEDIATION CENTER [NRERERLENTRE
Eduardo Valencia ~ SPTIl  622-314-9925-001 Rosario Gutierrez CSR  622-314-8634-001 o o e
Lila Lyons-Werer  PT Il 622-314-9928-001 Cheri Morey CSR 622-314-8634-009 Lynnette Wooten PTII  622-315-9928-008
Ann Marie Reyes PTII 622-314-9928-002 Rebecca Lyke CSR 622-314-8634-011 Marcel McGee PTIl  622-315-9928-011
Vincent Azpera PTII 622-314-9928-003 Shelly Petkovich CSR  622-314-8634-016 Vacant PTIl  622-315-9928-012
Vacant PTII 622-314-9928-006 Brittni Flanigan CSR  622-314-8634-018
Elysa Santos PTII 622-314-9928-007 Janette Taylor CSR  622-314-8634-022
Jeffery King CSR 622-314-8634-025 INTAKE CENTER
Jennifer Naranjo CSR 622-314-8634-027
INTAKE CENTER Channda Yi CSR  622-314-8634-029 Geraldine Middleton Sl 622-315-8612-001
Amoreena Hereth CSR  622-314-8634-030 Erika Rodriguez SSA  622-315-5157-001 —
Marvena Harris Sl 622-314-8612-001 Delia Garcia CSR  622-314-8634-032 (B) Yolanda Cotton SSA  622-315-5157-002
Sami Yang AGPA 622-314-5393-001 _ Frances Fehrman CSR 622-314-8634-033
Kayla Bosley AGPA  622-314-5393-002 (.5) Victoria Barlow CSR  622-314-8634-034
Ellen Brittain SSA 622-314-5157-001 Gwendolyn Lovely-Brown CSR  622-314-8634-035 MEDIATION CENTER
Wina Abarca CSR  622-314-8634-036
Helaine Uhlig CSR  622-314-8634-037 Elizabeth Campos CSR  622-315-8634-001
Jennifer Rogers CSR  622-314-8634-038 Vince Trujillo CSR  622-315-8634-002
Nicole Green CSR 622-314-8634-039 Vacant CSR  622-315-8634-005
Vanessa Barraza CSR 622-314-8634-040 Douglas Peralta CSR  622-315-8634-007
Rose Ramirez (T&D) PTII  622-314-9928-012 Margarita Ochoa CSR  622-315-8634-008
Lisa Meadows-Robertson CSR ~ 622-315-8634-010 |
Tonja Griffieth CSR  622-315-8634-012
Nadia Manzano CSR 622-315-8634-015
Ma Luisa Ramirez CSR  622-315-8634-017
Roderick Smith CSR  622-315-8634-018
Cindy Speed CSR  622-315-8634-019
- - (B) = BiIinguaI Position Mary Pelentay CSR 622-315-8634-020
Registrar or Designee Date += CORI Position
E = Exceptional Allocation
P/O = Peace Officer
Classification and Recruitment Analyst Date T&D = Training and Development Assignment



DocusSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

Department of Consumer Affairs

ENFORCEMENT CONTRACTORS STATE LICENSE BOARD FY 2023/24

November 13, 2023
DIVISION Authorized Positions: 28
50f6 David R. Fogt Registrar+ Blanket Positions: 0
Michael Jamnetski Chief Deputy Registrar+

DIVISION OF ENFORCEMENT
622-301

Steve Gove CEA A+
Jessie Flores SSI I (P/IO)+ E

CASE MANAGEMENT
622-301

Maha Abraham SSIII - 622-301-8545-006

CITATION ENFORCEMENT SECTION DISCIPLINARY SERVICES SECTION
(NORWALK) (SACRAMENTO)
622-354 622-353
Jerry Hassan SSIT 622-354-8549-001 Brian Melvin SSI1  622-353-8549-002+
CITATION ENFORCEMENT DISCIPLINARY ACTIONS SUBSEQUENT ARRESTS / CONVICTIONS
Huy Vo Sl 622-354-8612-001 Vacant sl 622-353-8612-001 y
Tracy Kin Sl 622-353-8612-005+
Pau_l Zaragoza SI 622-354-8612-002 Heather Henderson Sl 622-353-8612-002 Suscayn HO%I(S S| 622-353-8612-006+
ma"a L‘?".'l'ée Alconcel g: gggﬁggg%g Anita Joseph SI  622-353-8612-003 Kathy Mae Jones Sl 622-353-8612-007+
ermenigilda Alconcel -354-8612- Ashley Perkins ~ SSA  622-353-5157-001
Katie Vong SSA  622-354.5157-001 Y Vacant OT (1) 622-353-1130-002+
SUPPORT SERVICES SUPPORT SERVICES FLAG REVIEW / INVESTIGATIONS
Mai Vo OSS Il 622-354-1150-001 Jordan Cabotage OT (T) 622-353-1139-007 Judith Svabik SSA 622-353-5157-002
Robert Mansfield OT(T) 622-354-1139-003 Vacant OT (T) 622-353-1139-008
Vacant OT(T) 622-354-1139-005
Jacqueline Renteria Sanchez OT (T) 622-354-1139-006 (B)
Roxa_nne Marquez OT(T) 622-354-1139-007
Jonnifer Lo OT(N 622-354-1139-008 ARBITRATION PROGRAM SUPPORT OUT-OF-CLASS DETERMINATIONS
Michael Phillips SSA  622-353-5157-003+ Amelia Famham-Baird SI  622-353-8612-004+
Talaya Bauer SSA  622-353-5157-004+
Registrar or Designee Date

(B) = Bilingual Position
+ = CORI Position
Classification and Recruitment Analyst Date E = Exceptional Allocation

P/O = Peace Officer




DocusSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42

Department of Consumer Affairs

ENEORCEMENT CONTRACTORS STATE LICENSE BOARD EY 202324
DIVISION November 13, 2023
6 of 6 ; ; Authorized Positions: 36.5
David R. Fogt Registrar + s ;
Michael Jamnetski Chief Deputy Registrar+ Blanket Positions: 3
DIVISION OF ENFORCEMENT 622-301
Steve Grove CEA A+
Jessie Flores SSI I (P/O)+ E
|
STATEWIDE INVESTIGATIVE FRAUD TEAM SWIFT SUPPORT
622-301 622-341
Winston Homn SSII 622-301-8545-002 Brianna Brewer AGPA 622-341-5393-001
[
SWIFT (NORTH) SWIFT (CENTRAL) SWIFT (SOUTH)
622-341 622-343 622-342
James Spence SSI | 622-341-8549-001 Karla Sapien SSI 622-343-8549-001 Jerry Romiti SSI1 622-342-8549-001
| I
FRESNO BRANCH Sandra Mendez Sl 622-342-8612-001
Bryce Allwardt Sl 622-341-8612-001 Christopher Acevedo Sl 622-342-8612-002
Samuel Alcantar (LT) SI 622-341-8612-002 Julio Rangel S| 622-343-8612-002 Lillian Griffin Sl 622-342-8612-003
Jessie Durham™* Sl 622-341-8612-003 Justin Williams Sl 622-343-8612-003 Matthew Anaya Sl 622-342-8612-005
Dalayna Crav!ford Sl 622-341-8612-005 Jason Dombroski S| 622-343-8612-004 Raymond Fonseca Sl 622-342-8612-006
Andrew ES(;h Sl 622-341-8612-006 Karinda Scott** S| 622-343-8612-005 M'arco Valadez' Sl 622-342-8612-007
Shannon Mlll_s Sl 622-341-8612-007 Phoua Vang OT (T) 622-343-1139-002 Rlchard_Montellus Sl 622-342-8612-009
Nicholas Enriquez S 622-341-8612-008 Renea Singleton (Pl)  OT (T) 622-343-1139-907 Nora Unias SI 622-342-8612-010 (B)
Jen_y Thao S 622-341-8612-009 Abdulrahman Omar SA 622-343-4870-907 Melissa Santos OT (T) 622-342-1139-004
Kolin Morlatt SI 622-341-8612-010 Vacant OT (T) 622-342-1139-005
Paul Vargas Sl 622-341-8612-011 **Designated Home-as-Headquarters
Angela Duhart Sl 622-341-8612-012
Vacant OT(T) 622-341-1139-002 (.5) |
Julian Ruvalcaba oT (T) 622-341-1139-801 BAKERSFIELD BRANCH
Greg Hampton SI 622-341-8612-907 SAN DIEGO BRANCH
Vacant Si 622-343-8612-006
*Reports to the Santa Rosa Office Vacant SI 622-342-8612-004
*Designated Home-as-Headquarters | Stephanie Jones Sl 622-342-8612-008
MONTEREY BRANCH
Zachary Zeidman Sl 622-343-8612-001

Registrar or Designee

Date

Classification and Recruitment Analyst

Date

(B) = Bilingual Position

+ = CORI Position

E = Exceptional Allocation
LT = Limited Term

Pl = Permanent Intermittent
P/O = Peace Officer



DocuSign Envelope ID: D4219B8D-9DA6-4839-AD18-8D55BC749E42
Department of Consumer Affairs
EXECUTIVE

DIVISION November 13, 2023

EXECUTIVE

622-501

CONTRACTORS STATE LICENSE BOARD

David R. Fogt
Michael Jamnetski

Registrar (Exempt)

I

622-501-8941-001+
Chief Deputy Registrar (CEA B) 622-501-7500-004+

FY 2023/24

Authorized Positions: 35
Blanket: 1

PUBLIC AFFAIRS AND INFORMATION OFFICE

622-510
Katherine White CEAA 622-510-7500-001
| 1
PUBLIC INFORMATION CENTER
MEDIA/OUTREACH/PUBLICATIONS UNIT 622-511
Vacant 1011 622-510-5595-001 Jasmine Shaw SPT Il 622-511-9926-001
|
Natalie Watmore I01(Sp) 622-510-5601-001 CALL CENTER
Natalie Rosenberger 101(Sp) 622-510-5601-003 —
Amy Lawrence TV (Sp) 622-510-5571-001 Mrinmoyee Dutta SPTII 622-511-9925-002
Stephanie Gutierrez-Valdez AGPA  622-510-5393-004 Folix 1o T I 679.211.9928.003
Amber Foreman GDIl 622-510-2886-001 Brett Marinelli PTII* 622-511-9928-006
Jason Hardy PTII* 622-511-9928-007
Terry Kenoyer PT I 622-511-9928-008
P“B'-'C;;‘;gz“”'o" Cheryl Chapel PTII 622-511-9928-009
Melanie Parker PTII* 622-511-9928-010
Frank Bygoytia SSA 622-511-5157-001 Zenobia Nichelson PTII* 622-511-9928-011
David Davis PT II* 622-511-9928-012
*Position eligible for Call Center Differential
PUBLIC COUNTER
Semicka Robinson SPTII 622-511-9925-001
Heaven Robinson PT I 622-511-9928-001
Michael Matheny PTII* 622-511-9928-002
Valente Vega PTII* 622-511-9928-004
Corrina Peacock PTII* 622-511-9928-005
Leonard Coats PT I 622-511-9928-013
Registrar or Designee Date Luz Del Toro PT II* 622-511-9928-014
Tremaine Harland PTII® 622-511-9928-015
*Position eligible for Call Center Differential
Classification and Recruitment Analyst Date

Diana Godines

Stacey Paul

Debbie Anthony

Heather Young
Vacant
Robin Williams

Mary Bobadilla (RA)

Yeaphana La Marr

LEGISLATION
622-501

CEAA 622-501-7500-003

SSM 1 (Sp) 622-501-4800-001 E

BUDGETS

SSM [ (Sp) 622-501-4800-002 E —

LEGAL
SI 622-501-8612-001
EXECUTIVE SUPPORT
AGPA 622-501-5393-800
SSA 622-501-5157-001
oT(T) 622-501-1139-001
AGPA 622-501-5393-907

+ = CORI Position

E = Exceptional Allocation
LT = Limited Term

RA = Retired Annuitant





